HOW TO CONFIGURE OUTLOOK TO ACCESS YOUR UDSM MAILS.
Note that: These are new settings that require secure connection.

For POP3 enter port 995 and check SSL
For IMAP enter port 993 and check SSL
For SMTP enter port 465 and check SSL.

1: If your using Microsoft 2003 or Microsoft 2007, click outlinkVa

[~ Microsoft Office Outlock 2007
(&3 Microsoft Office PowerPoint 2007
E Microsoft Office Publisher 2007 bl
liw. Microsoft Office Word 2007
. Microsoft Office Tools
, Mero 8
. PasswordTools -

1 Back

| |Search programs and files Lo |

oL

2: Check Manually configure server settings or additional server types and click Next.

[¥ Manually configure server settings or additional server types

3: Select Internet E-mail and click Next.

Add New E-mail Account E

Choose E-mail Service

{*) Internet E-mail
Conneck ba your POP, IMAR, ar HTTP server ko send and receive e-mail messages,

" Microsoft Exchange
Connect to Microsoft Exchange for access to wour e-mail, calendar, contacts, Faxes and voice mail,

) Other
Conneck ba a server type shown below,




4: Enter the requested information:

¢ Your Name: your name
¢ Email Address: username @udsm.ac.tz
¢ Account Type: POP3

¢ Incoming Mail server: mail.udsm.ac.tz
¢ Outgoing Mail server: mail.udsm.ac.tz
e User Name: your email account username

e Password: the password for the email address

e Tick the Require login using SPA

Change E-mail Account

Internet E-mail Settings

User Information

aur Narne: Restituta Willam |

E-mail Address: |restwilly@udsm.ac.tz |

Server Information

Account Type: | |

Incoming mail server: |mail.udsm.ac.tz |

Outgaing mail server (SMTR): |mail.udsm.al:.t2 |

Logon Information

Iser Mame: |restwil|';.-' |

Password: | |

[ remember passward

kA Require logon using Secure Password Authentication (SPa)

Each of these settings are required bo get your e-mail account waorking,

Test Account Settings

After filling ouk the infarmation on this screen, we
recommend vou test your account by clicking the
butkon below, (Requires network conneckion)

[ Tesk Account Settings ...

Mare Setkings ...

[ Mext = l[ Cancel ]

5: Then click more settings
(a) click advanced tab
For POP3 enter 995 and check SSL

For SMTP enter 465 and check SSL



Internet E-mail Settings

General | Qukgoing Server Cnnnectiun| Advanced

Server Port Mumbers

Incoming server (POP3): | | [ Idse Defaulks ]

This server requires an encrypted connection (330L)

Cukgoing server (SMTPY

Server Timeouks

Short =5 Long 1 minuke
Delivery

Leave a copy of messages on the server

[ ]remove from server after I:I days

Remove from server when deleted from 'Teleted Items'

Idse the Following bype of encryphed connection: | 550 W

I l [ Cancel

For IMAP enter 993 and check SSL
For SMTP enter 465 and check SSL.
6: Click Outgoing Sever tab
Check outing server SMTP requires authentication

Use same settings as my incoming mailserver



Internet E-mail Settings

General | ©utgoing Server | Connection | Advanced

My ouktgoing server (SMTP) requires authentication
{f} Iz same sethings as my incoming mail server

{:} Lag on using

Remember password

Require Secure Password Authentication (SPA)

" Log on ko incoming mail server before sending mail

Then click OK
7: Now it time to test your settings
Click test Account testings

Test Account Settings

after filing out the infarmation on this screen, we
recommend vou kest vour account by clicking the
button below, (Requires network connection)

Test Account Settings ...

-
More Settings ... |
[ < Back. ” Mext = ][ Cancel ]

And enter your username and password



If testing is OK then click Next and then Finish

Add New E-mail Account

Congratulations!

You have successfully entered all the information required ko sebup wour
account,

To close the wizard, click. Finish,




8: If testing fails you have to review your configuration as follows:

Click Tools then account settings and choose your email accounts

(v Outlook Today - Microsoft Ou*'"/

- m
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Account Settings

E-mail Accounts
Yol can add or remove an accounk, You can select an account and change iks settings,

E-mail | Caka Files ! R3S Feeds i SharePoirk Lists | Internet Calendars |! Published Calendars || Address Bu:u:-ks!

3' Mew... ‘g Repair. .. ﬁ' Change... €@ Set as Default }( Remove

Marne Tvpe
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Selected e-mail account delivers new e-mail messages to the Following location:

Change Folder | Personal Folders' Inbox

in data file C\Documents and Settingsirestyy, ., \MicrosoftyQutlooklOutlook, psk

Close

X]




Then review your settings and more settings

Change E-mail Account

Internet E-mail Settings
Each of these settings are required bo get your e-mail account waorking,

User Information Test Account Settings

Yok Mame: |Restituta william | After filling out the information on this screen, we
recommend vou test your account by clicking the

E-mail Address: |restwilly@udsm.ac.tz | button below, (Requires network. connection)

Server Information
[ Tesk Account Settings ...

Account Type: | |

Incoming mail server: |mail.udsm.ac.tz |

Outgaing mail server (SMTR): |mail.udsm.al:.t2 |

Logon Information

Iser Mame: |restwil|';.-' |

Password: | |

[ remember passward

\
\
\
\
\
N\

kA Require logon using Secure Password Authentication (SPa) Mare Settings ...

< Back [ Mexk = l[ Cancel ]




9: To read your mails click receive and send options.
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Thanks.

Having any problem feel free to contact:

Support@udsm.ac.tz




